[bookmark: _Hlk169278060]Request for Proposals (RFP)
Notice is hereby given that procurement of contracted consulting services will be utilized to provide to provide Suballocated Funds Project Advancement services for projects on the RIC MPO suballocated funding list in Kanawha and Putnam counties for the Regional Intergovernmental Council (RIC) Metropolitan Planning Organization (MPO). The product and services will include, but may not be limited to:
· Technical Assistance for Suballocated Funding Project Advancement
· Provide expertise and support in securing suballocated funding by coordinating with WVDOT and other relevant stakeholders.
· Perform work to advance projects through various development phases.
· Coordination with Funding Recipients:
· Manage and facilitate communication with funding recipients to ensure efficient project progress and compliance with funding requirements.
· Development of Operating Procedures:
· Identify and create operating procedures for the RIC MPO to effectively utilize and manage suballocated funds.
· Establish contacts and protocols to maximize the use of MPO suballocated funds.
· Leverage MPO Suballocated Funds:
· Develop strategies and processes to leverage MPO suballocated funds to enhance project advancement and secure successful funding outcomes.
Submission Requirements
[bookmark: _Hlk169278548]Firms interested in being considered for this procurement effort must submit one digital copy as PDF documents of:
· A letter of interest that includes a note on the individual’s contact information who will serve as the primary point of contact for the selection process.
· A statement on the services the firm will provide and to what extent. 
· Highlight the firms’ qualifications, experience, technical skills, and past performance to complete the work.
· Due to the urgent nature of the procurement of this contract, please include a separately sealed proposed draft contract that includes the:
·  The hourly rate of each person(s) working on the contract, broken down by wages, overhead, and profit.
· The total number of expected hours (flexible) per person(s) to complete the tasks described.
Additional Information
[bookmark: _Hlk169278398]The budget for this project shall not exceed $10,000. Responses shall be submitted to Samuel Richardson, Transportation Program Manager, RIC MPO, 315 D Street, South Charleston, WV, 25303, as a PDF document by electronic mail at srichardson@wvregion3.org. Submittals shall be clearly marked in the subject line, “Re: RFP Suballocated Funds Project Advancement Services – [Firm Name]" by 23 August 2024 at 4 PM. Interested firms with questions may contact Samuel Richardson at srichardson@wvregion3.org.
Disadvantaged Business Enterprises are encouraged to participate in the performance of this procurement effort. The Regional Intergovernmental Council MPO reserves the right to reject any or all proposals received in response to this RFP and to negotiate separately with any qualified vendor. All information provided in response to this RFP may be subject to public and intergovernmental scrutiny and inquiry. 
